Utah Coal Regulatory Program

Electronic Permitting Process
(Operator Version)

Mining and Reclamation Plans
All Mining and Reclamation Plans will be available for public viewing on the Division’s website.  One hard copy MRP will also be maintained at the Division’s Salt Lake Office.  No other hard copy material will be distributed.
The entire Mining and Reclamation Plan – including CONFIDENTIAL information - will also be available for Operators to view on the Division’s file server, which is secured behind the State’s firewall.  Authorized company representatives will be give access to this secure file system to view information, upload applications, and view their MRP all in real time.
The MRP will be uploaded by Chapters and possibly into Sections in Word format to the Division’s file server.  This system will allow the Operator to easily make changes to the MRP and it will allow the Division to easily compare and review the changes.
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AMENDMENTS

When a change to the MRP is being submitted to the Division the Operator will:

1. Use unique login and password to log into the Division’s secure file system which will be set up as a drive directly on to the Operator’s computer.  The Division programmer will set up the account for each authorized user.
2. Create a folder on personal drive for the application with the following naming convention AmendmentMMDDYYYY.  

3. Upload the cover letter, notarized C1/C2 form, and amended Section(s) to this folder.  

a. The notarized C1/C2 form will be in PDF format because it will be a signed document that will need to be scanned and uploaded.

b. The amended Section will be a Word document.  The Operator will amend a Section by selecting the appropriate Section from the MRP folder, copying it to the Amendment folder that was just created on the personal drive, making the necessary revisions and then performing a copy and paste or drag and drop moving the Amendment folder from the personal drive to the WebDAV site.  The same file name should be maintained but the revision date should also be included in the name (e.g. Section 1.3 rev12012012).



4.
Click on the icon to “email Division”, notifying the Division that an application has been submitted and it is ready for review.
REVIEW
1. The support staff receives email notification and creates a task for the newly submitted information.  The Task ID Number is added to the end of the Amendment folder  name (e.g. Application12012010_3899)
2. The Team is assigned and the initial review and technical review begins.
3. If the application is deficient – the Operator will be notified via email and the application will be removed from the secure site and the task will be closed. 

4. If the application is approved – the Division will accept the changes and replace the Section in the MRP with the newly revised Section from the Amendment folder or ask the Operator to submit a clean version of the Section(s).  The Operator will be asked to provide one clean hard copy for the Salt Lake Office MRP.   The Operator is also at liberty to submit an additional hard copy to be stamped and returned to them for their own record.  No other agencies will receive hard copies.
5. The approved, revised Chapter(s) or Section(s) will be moved to the MRP Folder and the outdated Section will be superseded so that the most current MRP is always available.


6. An approval letter will be sent via email to the Operator.

7. Other interested agencies will be notified of the approval and be given access to view the changes via the Division’s website.

C0070022





Application MMDDYYYY





MRP





Chapter 1





Section 1.3.doc





Section 1.4.doc





C0070022





MRP





Application 12012012





CoverLtr & C1C2.pdf





Section 1.3rev12012012.doc





Section 1.3rev12012012.doc





CoverLtr & C1C2.pdf





Task ID #3506





MRP





C0070022





Task ID #3506





Section 1.3rev12012012.doc





Section 1.3.doc





Superseded





Chapter 1





Superseded





Division removes the superseded/outdated Section(s) or Chapter(s) and places in the Superseded Folder under the appropriate Task ID #.





Division moves approved Section(s) to MRP Folder to replace outdated Section(s) or Chapter(s).  Division e-stamps revised pages INCORPORATED. The Division removes the date from the document name.
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